BOARD RESOLUTION FOR AUTHORISED SIGNATORY BANK
ACCOUNT

BOARD RESOLUTION FOR AUTHORISED SIGNATORY BANK ACCOUNT IS A CRITICAL DOCUMENT THAT FORMALIZES THE AUTHORITY
TO OPERATE A BANK ACCOUNT ON BEHALF OF A COMPANY OR ORGANIZATION. THIS RESOLUTION IS ESSENTIAL FOR
ESTABLISHING WHO HAS THE POWER TO MAKE FINANCIAL DECISIONS, SIGN CHEQUES, AND CONDUCT TRANSACTIONS. \W/HETHER
YOU ARE A SMALL BUSINESS, A NON-PROFIT ORGANIZATION, OR A CORPORATION, UNDERSTANDING THE NUANCES OF A BOARD
RESOLUTION IS IMPERATIVE FOR MAINTAINING FINANCIAL TRANSPARENCY AND COMPLIANCE.

UNDERSTANDING BOARD RESOLUTIONS

A BOARD RESOLUTION IS A FORMAL DOCUMENT THAT RECORDS DECISIONS MADE BY A COMPANY'S BOARD OF DIRECTORS. THESE
RESOLUTIONS ARE VITAL FOR VARIOUS ACTIONS, INCLUDING APPOINTING OFFICERS, APPROVING BUDGETS, OR, AS IN THIS CASE,
AUTHORIZING SIGNATORIES FOR BANK ACCOUNTS. A BOARD RESOLUTION SERVES AS A LEGAL RECORD OF THE BOARD'S
DECISIONS AND MAY BE REQUIRED BY BANKS TO VERIFY WHO HAS THE AUTHORITY TO ACCESS AND MANAGE THE
ORGANIZATION'S FUNDS.

IMPORTANCE OF A BOARD RESOLUTION FOR AUTHORISED SIGNATORY BANK
ACCOUNT

THE BOARD RESOLUTION FOR AN AUTHORIZED SIGNATORY BANK ACCOUNT IS SIGNIFICANT FOR SEVERAL REASONS:

1. ESTABLISHES AUTHORITY

A BOARD RESOLUTION CLEARLY DEFINES WHO IS AUTHORIZED TO ACT ON BEHALF OF THE ORGANIZATION CONCERNING ITS BANK
ACCOUNTS. THIS HELPS PREVENT UNAUTHORIZED TRANSACTIONS AND PROVIDES A CLEAR LINE OF ACCOUNTABILITY.

2. FACILITATES BANKING TRANSACTIONS

BANKS REQUIRE FORMAL DOCUMENTATION TO ENSURE THAT THEY ARE DEALING WITH LEGITIMATE REPRESENTATIVES OF THE
ORGANIZATION. A BOARD RESOLUTION SIMPLIFIES THE ACCOUNT OPENING PROCESS AND OTHER BANKING PROCEDURES.

3. ENHANCES FINANCIAL GOVERNANCE

HAVING A DOCUMENTED PROCESS FOR AUTHORIZING SIGNATORIES CONTRIBUTES TO BETTER FINANCIAL GOVERNANCE WITHIN AN
ORGANIZATION. |T ENSURES THAT MULTIPLE PARTIES ARE INVOLVED IN FINANCIAL DECISIONS, REDUCING THE RISK OF FRAUD.

4. LecAL COMPLIANCE

MANY JURISDICTIONS REQUIRE A FORMAL RESOLUTION TO COMPLY WITH LEGAL STANDARDS. THIS DOCUMENTATION CAN
PROTECT THE ORGANIZATION IN THE EVENT OF DISPUTES OR AUDITS.

COMPONENTS OF A BOARD RESOLUTION FOR AUTHORISED SIGNATORY BANK



ACCOUNT

\W/HEN DRAFTING A BOARD RESOLUTION, CERTAIN KEY COMPONENTS SHOULD BE INCLUDED TO ENSURE IT IS COMPREHENSIVE AND
LEGALLY BINDING.

1. TITLE

THE TITLE SHOULD CLEARLY INDICATE THAT THE DOCUMENT IS A BOARD RESOLUTION REGARDING AUTHORIZED SIGNATORIES FOR
A BANK ACCOUNT.

2. DATE AND LOCATION

INCLUDE THE DATE WHEN THE RESOLUTION WAS PASSED AND THE LOCATION OF THE BOARD MEETING.

3. PREAMBLE

A BRIEF PREAMBLE SHOULD EXPLAIN THE PURPOSE OF THE RESOLUTION AND THE NECESSITY FOR AUTHORIZING SPECIFIC
INDIVIDUALS.

4. AUTHORITY STATEMENT

THIS SECTION SHOULD EXPLICITLY STATE THE AUTHORITY GRANTED TO THE INDIVIDUALS NAMED IN THE RESOLUTION. FOR
EXAMPLE, IT MAY SAY, “THE FOLLOWING INDIVIDUALS ARE HEREBY AUTHORIZED TO ACT ON BEHALF OF THE ORGANIZATION IN
ALL MATTERS RELATED TO THE BANK ACCOUNT.”

5. LIST oF AUTHORIZED SIGNATORIES

CLEARLY LIST THE NAMES AND TITLES OF INDIVIDUALS AUTHORIZED TO ACCESS THE BANK ACCOUNT. THIS MAY INCLUDE:

PresIDENT/CEO

Treasurer/CFO
o SECRETARY

e OTHER DESIGNATED OFFICERS

6. SCOPE OF AUTHORITY

DEFINE THE SCOPE OF AUTHORITY FOR THE SIGNATORIES, INCLUDING THE TYPES OF TRANSACTIONS THEY CAN PERFORM, SUCH AS
SIGNING CHEQUES, MAKING TRANSFERS, OR ACCESSING ONLINE BANKING.

7. DURATION OF AUTHORIZATION

STATE WHETHER THE AUTHORIZATION IS PERMANENT OR SUBJECT TO REGULAR REVIEW.



8. SIGNATURES

THE RESOLUTION SHOULD BE SIGNED BY THE BOARD MEMBERS PRESENT, ALONG WITH THEIR TITLES AND THE DATE OF SIGNING.

STerPs To CREATE A BOARD RESOLUTION FOR AUTHORISED SIGNATORY
BANK ACCOUNT

CREATING A BOARD RESOLUTION IS A STRAIGHTFORW ARD PROCESS, BUT IT REQUIRES CAREFUL ATTENTION TO DETAIL. HerEs A
STEP-BY-STEP GUIDE TO DRAFTING AN EFFECTIVE BOARD RESOLUTION:

STEP 1: SCHEDULE A BOARD MEETING

ORGANIZE A MEETING WITH THE BOARD OF DIRECTORS TO DISCUSS THE NEED FOR AUTHORIZED SIGNATORIES.

STeP 2: PREPARE THE DRAFT RESOLUTION

DRAFT THE BOARD RESOLUTION, INCLUDING ALL ESSENTIAL COMPONENTS MENTIONED ABOVE.

STeP 3: ReVIEwW AND AMEND

SHARE THE DRAFT WITH BOARD MEMBERS FOR THEIR INPUT. MAKE NECESSARY AMENDMENTS BASED ON FEEDBACK.

STEP 4: VOTE ON THE RESOLUTION

DURING THE BOARD MEETING, PRESENT THE RESOLUTION FOR DISCUSSION AND VOTE. ENSURE A QUORUM IS PRESENT FOR THE
VOTE TO BE VALID.

STEP 5: DOCUMENT THE MEETING MINUTES

RECORD THE MEETING MINUTES, INCLUDING THE NAMES OF MEMBERS PRESENT, THE DETAILS OF THE DISCUSSION, AND THE OUTCOME
OF THE VOTE.

STeP 6: FINALIZE THE RESOLUTION

ONCE APPROVED, FINALIZE THE RESOLUTION. ENSURE IT IS SIGNED BY THE APPROPRIATE BOARD MEMBERS.

STEP 7: SUBMIT TO THE BANK

PROVIDE A COPY OF THE SIGNED BOARD RESOLUTION TO THE BANK TO SET UP THE AUTHORIZED SIGNATORIES ON THE ACCOUNT.

CoMMON MISTAKES TO AvolD

\W/HEN DRAFTING A BOARD RESOLUTION FOR AN AUTHORIZED SIGNATORY BANK ACCOUNT, AVOID THE FOLLOWING COMMON
MISTAKES:



V AGUENESS: ENSURE THE RESOLUTION CLEARLY IDENTIFIES THE SCOPE OF AUTHORITY FOR EACH SIGNATORY.

* INCOMPLETE INFORMATION: AVOID OMITTING CRITICAL DETAILS, SUCH AS THE NAMES OF AUTHORIZED INDIVIDUALS OR
THE DATE OF THE RESOLUTION.

LACk OF SIGNATURES: ENSURE ALL NECESSARY PARTIES SIGN THE RESOLUTION TO VALIDATE IT.

FAILURE TO REVIEW: REGULARLY REVIEW AND UPDATE THE RESOLUTION AS NEEDED TO REFLECT CHANGES IN PERSONNEL
OR ORGANIZATIONAL STRUCTURE.

CONCLUSION

A BOARD RESOLUTION FOR AUTHORISED SIGNATORY BANK ACCOUNT IS NOT JUST A FORMALITY; IT IS AN ESSENTIAL DOCUMENT
THAT ESTABLISHES TRUST AND ACCOUNTARBILITY WITHIN AN ORGANIZATION. BY FOLLOWING THE PROPER PROCEDURES TO
CREATE A RESOLUTION AND ENSURING THAT IT IS DETAILED AND CLEAR, ORGANIZATIONS CAN ENHANCE THEIR FINANCIAL
GOVERNANCE AND PROTECT THEMSELVES FROM POTENTIAL DISPUTES. ALWAYS CONSULT WITH LEGAL OR FINANCIAL ADVISORS
TO ENSURE COMPLIANCE WITH LOCAL LAWS AND REGULATIONS. PROPER DOCUMENTATION AND ADHERENCE TO BEST PRACTICES
CAN LEAD TO SMOOTHER BANKING OPERATIONS AND IMPROVED ORGANIZATIONAL INTEGRITY.

FREQUENTLY AskeD QUESTIONS

\WHAT IS A BOARD RESOLUTION FOR AN AUTHORIZED SIGNATORY IN RELATION TO A
BANK ACCOUNT?

A BOARD RESOLUTION FOR AN AUTHORIZED SIGNATORY IS A FORMAL DOCUMENT PASSED BY A COMPANY'S BOARD OF
DIRECTORS, DESIGNATING SPECIFIC INDIVIDUALS WHO ARE AUTHORIZED TO OPERATE THE COMPANY’'S BANK ACCOUNTS, MAKE
TRANSACTIONS, AND SIGN CHECKS ON BEHALF OF THE COMPANY.

\WHY IS A BOARD RESOLUTION NECESSARY FOR AN AUTHORIZED SIGNATORY?

A BOARD RESOLUTION IS NECESSARY TO PROVIDE LEGAL AUTHORITY FOR INDIVIDUALS TO ACT ON BEHALF OF THE COMPANY IN
FINANCIAL MATTERS. |T SERVES TO PROTECT THE COMPANY BY CLEARLY DEFINING WHO HAS THE POWER TO MANAGE ITS FUNDS
AND ENSURES ACCOUNTABILITY.

\WHAT KEY ELEMENTS SHOULD BE INCLUDED IN A BOARD RESOLUTION FOR AN
AUTHORIZED SIGNATORY?

KEY ELEMENTS SHOULD INCLUDE THE DATE OF THE RESOLUTION, THE NAMES AND TITLES OF THE SIGNATORIES, THE SPECIFIC BANK
ACCOUNTS BEING AUTHORIZED, THE POWERS GRANTED (LIKE SIGNING CHECKS OR MAKING TRANSFERS), AND THE EFFECTIVE DATE
OF THE RESOLUTION.

How OFTEN SHOULD A BOARD RESOLUTION FOR AN AUTHORIZED SIGNATORY BE
UPDATED?

A BOARD RESOLUTION SHOULD BE UPDATED WHENEVER THERE IS A CHANGE IN PERSONNEL, SUCH AS THE APPOINTMENT OR
RESIGNATION OF DIRECTORS OR OFFICERS, OR IF THERE ARE CHANGES IN THE COMPANY'S BANKING ARRANGEMENTS OR POLICIES.



CAN A BOARD RESOLUTION BE REVOKED , AND HOW?

YES, A BOARD RESOLUTION CAN BE REVOKED BY PASSING A NEW RESOLUTION THAT EXPLICITLY RESCINDS THE PREVIOUS ONE.
THIS SHOULD BE DOCUMENTED IN THE COMPANY’S RECORDS AND COMMUNICATED TO THE BANK TO ENSURE PROPER
AUTHORIZATION.

\WHAT IS THE PROCESS FOR CREATING A BOARD RESOLUTION FOR AN AUTHORIZED
SIGNATORY?

THE PROCESS TYPICALLY INVOLVES DRAFTING THE RESOLUTION, DISCUSSING IT IN A BOARD MEETING, OBTAINING THE NECESSARY
VOTES FOR APPROVAL, AND THEN DOCUMENTING THE DECISION IN THE MEETING MINUTES AND FORMALLY SIGNING THE RESOLUTION.

Do ALL COMPANIES NEED A BOARD RESOLUTION FOR AUTHORIZED SIGNATORIES?

W/HILE NOT ALL COMPANIES ARE LEGALLY REQUIRED TO HAVE A BOARD RESOLUTION FOR AUTHORIZED SIGNATORIES, IT IS
HIGHLY RECOMMENDED FOR ESTABLISHING CLEAR AUTHORITY AND ACCOUNTABILITY, ESPECIALLY FOR CORPORATIONS AND
LARGER ORGANIZATIONS.
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