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The Chicago Manual of Style (CMOS) is one of the most widely used citation styles in the humanities,
particularly in disciplines such as history, literature, and the arts. First published in 1906, it has
undergone numerous revisions, with the latest edition released in 2017. The Chicago Manual provides
comprehensive guidelines not only for citation but also for style, grammar, and usage, making it an
invaluable resource for writers, editors, and publishers. In this article, we will explore the key
components of the Chicago Manual of Style citation system, including its two primary documentation
systems, formatting guidelines, and practical tips for effective citation.

Types of Documentation Systems

The Chicago Manual of Style offers two different systems for citing sources: the Notes and
Bibliography system and the Author-Date system.

1. Notes and Bibliography System

This system is commonly used in the humanities, particularly in history, literature, and the arts. It
involves the use of footnotes or endnotes for in-text citations, along with a bibliography at the end of
the document.

- Footnotes/Endnotes: When a source is cited, a superscript number is placed in the text. This number
corresponds to a footnote at the bottom of the page or an endnote at the end of the chapter or
document.
- Bibliography: A comprehensive list of all sources cited in the text, formatted according to specific
guidelines.

2. Author-Date System

The Author-Date system is primarily used in the social sciences. It emphasizes the author and
publication date in in-text citations, which correspond to a reference list at the end of the document.

- In-Text Citations: This system requires the author's last name and the year of publication in
parentheses within the text.
- Reference List: Similar to the bibliography in the Notes and Bibliography system, this list includes all
sources cited, formatted according to specific rules.

Basic Citation Formats



Understanding the basic formats for each type of source is crucial for proper citation. Below are the
general formats for common sources in both documentation styles.

1. Books

- Notes and Bibliography:
- Footnote:
- First citation: First Name Last Name, Title of Book (Place of Publication: Publisher, Year), page
number.
- Subsequent citations: Last Name, Shortened Title, page number.
- Bibliography:
- Last Name, First Name. Title of Book. Place of Publication: Publisher, Year.

- Author-Date:
- In-text: (Last Name Year, page number)
- Reference List: Last Name, First Name. Year. Title of Book. Place of Publication: Publisher.

2. Journal Articles

- Notes and Bibliography:
- Footnote:
- First citation: First Name Last Name, "Title of Article," Title of Journal volume number, no. issue
number (Year): page numbers.
- Subsequent citations: Last Name, "Shortened Title," page number.
- Bibliography:
- Last Name, First Name. "Title of Article." Title of Journal volume number, no. issue number (Year):
page numbers.

- Author-Date:
- In-text: (Last Name Year, page number)
- Reference List: Last Name, First Name. Year. "Title of Article." Title of Journal volume number, no.
issue number: page numbers.

3. Websites

- Notes and Bibliography:
- Footnote:
- First Name Last Name, "Title of Web Page," Name of Website, last modified Month Day, Year, URL.
- Bibliography:
- Last Name, First Name. "Title of Web Page." Name of Website. Last modified Month Day, Year. URL.

- Author-Date:
- In-text: (Last Name Year)
- Reference List: Last Name, First Name. Year. "Title of Web Page." Name of Website. Last modified
Month Day, Year. URL.



Formatting Guidelines

Proper formatting enhances the readability and professionalism of your work. Here are some key
formatting guidelines according to the Chicago Manual of Style.

1. General Formatting

- Font and Size: Use a readable font (e.g., Times New Roman) in 12-point size.
- Margins: Set 1-inch margins on all sides of the document.
- Spacing: Use double spacing for the text, and space footnotes or endnotes single-spaced.
- Page Numbers: Include page numbers in the header or footer, typically in the upper right corner.

2. Title Page and Headings

- Title Page: For papers, include a title page that contains the title, your name, course name,
instructor’s name, and date, centered on the page.
- Headings: Use a consistent heading structure; capitalize major words in headings and subheadings.

Practical Tips for Effective Citation

Citing sources accurately is crucial in academic writing. Here are some practical tips to ensure your
citations meet the standards of the Chicago Manual of Style.

1. Keep Detailed Records

While researching, maintain detailed records of all sources. This includes:

- Author names
- Titles
- Publication dates
- Page numbers
- URLs for online sources

2. Use Citation Management Tools

Consider using citation management software like Zotero, Mendeley, or EndNote to organize your
sources and generate citations in the Chicago style.



3. Review Citation Guidelines Regularly

Familiarize yourself with the latest edition of the Chicago Manual of Style, as citation rules may
change over time. Regularly review the manual or trusted online resources to stay updated.

4. Proofread Your Citations

Before submitting your work, carefully proofread your citations to ensure accuracy and consistency.
Pay attention to punctuation, italics, and capitalization rules.

Conclusion

The Chicago Manual of Style citation guide is a vital tool for scholars and writers in the humanities and
social sciences. By understanding the two documentation systems—Notes and Bibliography and
Author-Date—you can select the most appropriate method for your work. Familiarity with basic
citation formats, adherence to formatting guidelines, and practical tips for effective citation will
enhance the quality and credibility of your writing. As you navigate the world of academic writing, the
Chicago Manual of Style will serve as a reliable companion on your journey toward producing well-
cited and polished work.

Frequently Asked Questions

What is the Chicago Manual of Style citation guide primarily
used for?
The Chicago Manual of Style is primarily used for writing and citation in the humanities, particularly in
history, literature, and the arts.

What are the two primary citation systems in the Chicago
Manual of Style?
The two primary citation systems are the Notes and Bibliography system, commonly used in the
humanities, and the Author-Date system, which is often used in the sciences and social sciences.

How do you format a book citation in the Chicago Notes and
Bibliography style?
In the Chicago Notes and Bibliography style, a book citation typically includes the author's name, title
of the book in italics, place of publication, publisher, and year of publication.



What is the proper way to cite an online article using the
Chicago Author-Date style?
In the Chicago Author-Date style, an online article should include the author's last name, first name,
year of publication, title of the article in quotation marks, title of the website in italics, and the URL.

How do you handle multiple authors in a Chicago-style
citation?
For a book with multiple authors, you list the first author's name in inverted order (last name first),
followed by 'and' and the other authors' names in normal order. For works with four or more authors,
you can list the first author followed by 'et al.'

What is the significance of the Chicago Manual of Style's
guidelines on punctuation?
The Chicago Manual of Style provides detailed guidelines on punctuation to ensure clarity and
consistency in writing, which is essential for effective communication in scholarly work.

Where can one access the most current edition of the Chicago
Manual of Style?
The most current edition of the Chicago Manual of Style can be accessed through its official website,
where you can also find a subscription service for additional resources and tools.
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