
cushman and wakefield employee handbook
Cushman and Wakefield employee handbook serves as a comprehensive guide for employees,
outlining the policies, procedures, and expectations that govern their roles within the organization. As
a leading global real estate services firm, Cushman and Wakefield recognizes the importance of clear
communication and transparent guidelines to foster a productive work environment. This article will
delve into the significance of the employee handbook, key components it includes, and how it
benefits both the employees and the organization.

What is the Cushman and Wakefield Employee
Handbook?

The Cushman and Wakefield employee handbook is a crucial document that provides employees with
essential information about their rights, responsibilities, and the company culture. It acts as a
reference point for navigating various workplace scenarios, ensuring that all employees are informed
and aligned with the company’s values and operational guidelines.

Importance of the Employee Handbook

The employee handbook plays a vital role in the overall functioning of Cushman and Wakefield. Here
are some of the key reasons why it is important:

Clarifies Expectations: The handbook outlines the expectations for employee conduct,
performance, and engagement, which helps to create a clear understanding of what is required
to succeed within the company.

Legal Protection: By documenting policies and procedures, the handbook serves as a legal
safeguard for both the organization and its employees. It ensures compliance with labor laws
and reduces the risk of potential disputes.

Promotes Consistency: The handbook ensures that all employees are treated fairly and
consistently, fostering a sense of equality and inclusivity within the workplace.

Supports Onboarding: New employees can familiarize themselves with company policies and
culture, making the onboarding process smoother and more efficient.

Key Components of the Cushman and Wakefield



Employee Handbook

The Cushman and Wakefield employee handbook is structured to cover various essential topics. Here
are some of the key components typically included:

Company Overview

The handbook usually begins with an introduction to Cushman and Wakefield, including its history,
mission statement, and core values. This section helps employees understand the organization’s
identity and strategic goals.

Employment Policies

This section outlines important employment policies, including:

Equal Employment Opportunity: Cushman and Wakefield is committed to providing equal
employment opportunities regardless of race, gender, age, or other protected characteristics.

Employment Classification: Employees are classified as full-time, part-time, or temporary,
which affects their eligibility for benefits.

At-Will Employment: The handbook clarifies that employment is at-will, meaning either the
employee or employer can terminate the employment relationship at any time, with or without
cause.

Workplace Conduct and Expectations

In this section, the handbook provides guidelines on workplace behavior, including:

Code of Conduct: Expectations regarding professionalism, respect, and integrity in the
workplace.

Dress Code: Guidelines on appropriate attire for various workplace settings, including business
formal, business casual, or casual attire.

Attendance and Punctuality: Policies regarding work hours, attendance, and the importance
of punctuality in maintaining team efficiency.



Compensation and Benefits

The handbook outlines compensation structures and available benefits, including:

Salary and Pay Schedule: Information on how salaries are determined and the frequency of
pay periods.

Health and Wellness Benefits: Details about medical, dental, and vision insurance options,
as well as wellness programs.

Retirement Plans: Information on 401(k) plans and other retirement savings options available
to employees.

Leave Policies

Cushman and Wakefield’s employee handbook typically includes information on various leave
policies, such as:

Vacation Leave: Guidelines on vacation accrual, request procedures, and blackout periods.

Sick Leave: Policies regarding the use of sick leave, notification requirements, and
documentation needed for extended absences.

Family and Medical Leave: Information on the Family and Medical Leave Act (FMLA) and how
it applies to employees.

Performance Management

This section discusses the performance evaluation process, including:

Performance Reviews: Frequency and process of performance evaluations, including self-
assessment and feedback mechanisms.

Goal Setting: Importance of setting measurable goals and objectives for professional
development.

Career Development: Opportunities for training and advancement within the company.



Health and Safety Policies

Cushman and Wakefield prioritizes the health and safety of its employees. This section outlines:

Workplace Safety: Guidelines for maintaining a safe work environment and reporting safety
hazards.

Emergency Procedures: Protocols for responding to emergencies, including evacuation plans
and reporting incidents.

Disciplinary Procedures

The handbook also includes information on disciplinary procedures, detailing:

Progressive Discipline: Steps taken for addressing employee misconduct, including verbal
warnings, written warnings, and potential termination.

Grievance Procedures: Steps employees can take to raise concerns or appeal disciplinary
actions.

Benefits of the Employee Handbook

The Cushman and Wakefield employee handbook not only serves as a guide for employees but also
offers several benefits to the organization as a whole:

Enhanced Communication: Clear communication of policies fosters a culture of transparency
and trust between employees and management.

Employee Engagement: Informed employees are more likely to feel valued and engaged,
contributing positively to workplace morale.

Reduced Turnover: A well-informed workforce that understands their rights and
responsibilities is less likely to leave the organization.



Conclusion

In conclusion, the Cushman and Wakefield employee handbook is an essential tool that provides
employees with guidance on various aspects of their employment. From outlining company policies to
detailing employee benefits, the handbook plays a critical role in ensuring a cohesive and productive
work environment. By understanding and embracing the content of the handbook, employees can
navigate their careers at Cushman and Wakefield with confidence and clarity. It is a testament to the
company’s commitment to fostering a positive workplace culture where everyone can thrive.

Frequently Asked Questions

What is the purpose of the Cushman and Wakefield employee
handbook?
The employee handbook serves as a comprehensive guide outlining company policies, procedures,
and employee rights, helping to ensure a clear understanding of workplace expectations.

How often is the Cushman and Wakefield employee handbook
updated?
The employee handbook is typically reviewed and updated annually or as needed to reflect changes
in company policy, laws, or industry standards.

Where can employees access the Cushman and Wakefield
employee handbook?
Employees can access the handbook through the company's internal portal or by requesting a printed
copy from their HR representative.

What topics are covered in the Cushman and Wakefield
employee handbook?
The handbook covers a range of topics including company values, code of conduct, benefits,
attendance policies, and procedures for reporting grievances.

Are employees required to sign an acknowledgment of the
employee handbook?
Yes, employees are usually required to sign an acknowledgment form indicating that they have
received, read, and understand the policies outlined in the handbook.

What should an employee do if they have questions about the



employee handbook?
Employees should reach out to their direct supervisor or the HR department for clarification on any
questions or concerns regarding the handbook.

Does the Cushman and Wakefield employee handbook include
guidelines for remote work?
Yes, the handbook includes guidelines for remote work, outlining expectations for communication,
productivity, and availability while working from home.

What actions might be taken if an employee violates a policy
in the employee handbook?
Violations of handbook policies may result in disciplinary action, ranging from verbal warnings to
termination, depending on the severity of the infraction.

Are there resources for employee development mentioned in
the Cushman and Wakefield employee handbook?
Yes, the handbook typically outlines resources for employee development, including training
programs, workshops, and opportunities for career advancement.

How does the Cushman and Wakefield employee handbook
address diversity and inclusion?
The handbook emphasizes the company's commitment to diversity and inclusion, outlining policies
that promote a respectful and equitable workplace for all employees.
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